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I. Purpose 

 
The purpose of this Administrative Directive (ADM) is to notify local departments of social 
services (LDSSs) and voluntary authorized agencies (VAs) of the new requirement 
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contained in the federal Family First Prevention Services Act (FFPSA), that a child who is 
leaving foster care by reason of attaining the age of 18 years of age or older and who has 
been in foster care for more than six (6) months may not be discharged from foster care 
without being provided with official documentation necessary to prove that the youth was 
previously in foster care. This ADM also introduces the Foster Care Placement Verification 
Form (OCFS-5184) for the purpose of providing such documentation, and provides 
instructions on when and how it must be completed. 
 

II. Background 
 
Section 114 of the Preventing Sex Trafficking and Strengthening Families Act (P.L. 113-
183) amended §475(5)(I) of the Social Security Act  (SSA) to require that any youth who 
has been in foster care for at least six (6) months and is leaving foster care at 18 years of 
age or older must be provided with the following documentation if the youth is otherwise 
eligible: an official or certified copy of his or her United States (U.S.) birth certificate, 
medical records, his or her Social Security card, health insurance information, and driver’s 
license or identification card issued by the state before the youth is discharged. The New 
York State Office of Children and Family Services (OCFS) implemented this requirement 
on September 25, 2015, through the issuance of 15-OCFS-ADM-20, Transition Planning 
With Youth for a Successful Discharge. 
 
On February 9, 2018, President Trump signed the Bipartisan Budget Act of 2018 (P.L. 115-
123) into law, which contained FFPSA. FFPSA made significant changes to various 
sections of Titles IV-B and IV-E of the SSA.  
 
This ADM addresses only the FFPSA amendment to section 475(5)(I) of the SSA which 
added “any official documentation necessary to prove that the child was previously in foster 
care” to the list of essential documents that must be provided to any youth who has been 
in foster care for at least six (6) months and is leaving foster care by reason of attaining the 
age of 18 or older. 
 

III. Program Implications  
 

P.L. 113-183 mandated that youth who have been in care for at least six (6) months and 

are leaving foster care by reason of attaining 18 years of age or older be given specific 

documents that are necessary for the youth to access employment, educational 

programming, housing, and many other important services as he or she transitions out of 

foster care. These documents include the following: 

• An official or certified copy of his or her United States birth certificate, if eligible 

• A Social Security card, if eligible 

• Health insurance information 

• A copy of his or her medical records 

• A driver’s license or identification card issued by the New York State Department of 

Motor Vehicles, if eligible 

 

The standards and plan outlined in the release 15-OCFS-ADM-20, Transition Planning 

With Youth for a Successful Discharge, for collecting and distributing the essential 

documents listed above to a youth who is being discharged from foster care by reason of 

attaining age 18 or older, and who has been in foster care for at least six (6) months have 

not changed due to FFPSA. 

https://ocfs.ny.gov/main/policies/external/OCFS_2015/ADMs/15-OCFS-ADM-20%20%20Transition%20Planning%20with%20Youth%20for%20a%20Successful%20Discharge.pdf
https://ocfs.ny.gov/main/policies/external/OCFS_2015/ADMs/15-OCFS-ADM-20%20%20Transition%20Planning%20with%20Youth%20for%20a%20Successful%20Discharge.pdf
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The FFPSA builds upon the requirements of P.L. 113-183 to add to the list of documents 

“official documentation necessary to prove that the child was previously in foster care.” In 

support of this new federal requirement, the OCFS developed a statewide standardized 

form to document that the youth had been in foster care.  It is anticipated that such 

documentation will be useful for the youth to apply for programs or benefits for which the 

youth may be eligible due to his or her previous foster care placement.  

 
IV. Required Action 

 

Effective upon issuance of this release and in addition to the documents required by P.L. 
113-183, when a youth who has been in foster care for at least six (6) months is being 
discharged from foster care, by reason of the youth reaching 18 years of age or older, the 
youth must be provided with a completed OCFS-5184, Foster Care Placement Verification 
Form. 
 
Step-by-step guidance on completing the OCFS-5184 
 

1. OCFS-5184 must be completed by an LDSS or VA worker. 
2. The LDSS or VA worker must list specific identifying information about the youth:  

o Name  
o Date of birth (DOB) 
o Current mailing address at the time of the execution of the OCFS-5184 
o An LDSS/County or VA contact name and phone number 

▪ It is recommended that this contact information be listed as an office 
(i.e., commissioner’s office, director of social services’ office), rather 
than a specific worker, in order to provide verification regarding 
eligibility of a youth for services due to the youth’s foster care 
placement in the event such verification is needed.  

o The youth’s CONNECTIONS Person ID number (PID) 
o The date of the youth’s most recent placement into foster care 
o The date of the youth’s discharge from foster care  

3. The OCFS-5184 form must be signed by the appropriate local commissioner of 
social services or his or her designee. 

4. The youth must be given the completed OCFS-5184 form at discharge, and a copy 
must be kept in the youth’s case record. 

 
V. Additional Information 

 
While LDSSs and VAs are required to provide youth leaving foster care at age 18 or older 
with hard copies of the essential documents discussed in this ADM, youth may encounter 
periods of instability or changes in living situations that may compromise their ability to 
keep these hard copies safely in their possession.  
 
Due to the importance of these essential documents, LDSSs and VAs should encourage 
youth to properly retain and store their essential documents, which may include using 
electronic storage methods.  
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VI. Contacts 
 

Questions concerning this release should be directed to the appropriate regional office in 
the Division of Child Welfare and Community Services:  
 
Buffalo Regional Office-Amanda Darling (716) 847-3145 
Amanda.Darling@ocfs.ny.gov 
Rochester Regional Office-Karen Lewter (585) 238-8201 
Karen.Lewter@ocfs.ny.gov 
Syracuse Regional Office-Sara Simon (315) 423-1200 
Sara.Simon@ocfs.ny.gov 
Albany Regional Office-John Lockwood (518) 486-7078 
John.Lockwood@ocfs.ny.gov 
Spring Valley Regional Office- Thalia Wright (845) 708-2498 
Thalia.Wright@ocfs.ny.gov 
New York City Regional Office-Ronni Fuchs (212) 383-1676 
Ronni.Fuchs@ocfs.ny.gov 
Native American Services-Heather LaForme (716) 847-3123 
Heather.LaForme@ocfs.ny.gov 
 
 

VII. Effective Date 
 

This policy directive is effective immediately. 

 

 Issued by: 

 

/S/ Thomas R. Brooks 

 

 

Name: Thomas R. Brooks 

Title: Deputy Commissioner 

Division/Office: Strategic Planning and Policy Development 
 
 
/S/ Laura M. Velez 
 
Name: Laura M. Velez 
Title: Deputy Commissioner 
Division/Office: Child Welfare and Community Services 
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